
 

 

 
 

 Services to Produce a document outlining the FPB’s Guidelines 

Review Process and outcomes thereof 

 

Terms of References 

 

 

1. Background 

 

The Film and Publication Board (FPB) is a public entity, located in Centurion, 

and derives its mandate from the Films and Publications Act (Act 65, 1996, as 

amended in 2004 and 2009). The FPB is mandated to regulate the creation, 

production, possession and distribution of films, games and certain 

publications. The FPB aims to protect children from online sexual exploitation 

and exposure to harmful media material and to inform the public about the 

content and age ratings of movies, games and publications. 

 

In addition, the FPB regularly tests the appropriateness of its guidelines by 

running periodic convergence surveys, assessing the degree to which the 

public agrees with the ratings it generates. These ratings are subject to review 

every five years, a process undertaken with a variety of stakeholders. The 

process involves research, to ensure that the ratings are empirically sound. 

 

The FPB is soliciting proposals from suitably qualified and experienced 

companies or individuals to provide professional writing services for a fixed 

period of six months.  

 

2. Scope of work 

 

The following items will be part of the scope of work for this project: 



 

 

 Form part of the FPB research team compiling the discussion 

document and take a lead in the drafting of the report 

 Edit all documentations consolidated by FPB for public circulation 

 Attend and take minutes and notes generated in the round-table 

discussions with stakeholders 

 Develop a document that is accessible to a layperson while detailing 

some of the pertinent arguments brought forward in the literature for 

public engagement 

 Compile a findings document through collating inputs from various 

stakeholders, including those solicited from the public for consideration 

by FPB 

 

3. Project deliverables 

 

The following are the deliverables for the project: 

 

 A Classification Guidelines review base document written in an 

accessible language that provides a comprehensive outline of the 

issues raised in the various deliberations – please note all data for the 

report is available, the drafter will not be required to conduct any 

research in compiling the document. The service provider will however 

be required to familiarise themselves with the contents of the data to be 

used.  

 A summary of issues raised to inform the public and solicit views from 

them 

 A comprehensive set of recommendations emanating from the 

process.  

 



 

The FPB intends to appoint a service provider with extensive experience in 

writing documents for public consumption. In addition, the service provider 

must have proven track record and extensive experience in the following: 

 

 Provision of writing services in a public-sector setting, i.e. a 

government department, public entity or a multinational entity etc. 

 Familiarity with the operating environment of the FPB 

 Provision of writing services in a deadline driven environment. 

 

4. Project approach and work plan 

 

Bidders will be required to provide a summary which demonstrates their firms’ 

understanding of the project requirements. In addition, bidders’ submissions 

should document the following: 

 

 A general work plan as well as the proposed approach to undertaking 

the scope of work described in the Terms of Reference. 

 Provide a detailed list of estimated expenses. Identify related 

considerations and assumptions for these expenses. 

 

5. Project management and invoicing 

Bidders are required to describe how their firm intends to manage all aspects 

of the work to be performed, including schedules for completion of 

tasks/subtasks, procedures for scheduling and cost control. The proposal 

must include: 

 

 Issue/risk management techniques 

 Progress reports 

 Invoicing system to support all work conducted. 

 



 

 

6. Cost 

Bidders are required to specify a detailed budget for undertaking the required 

work. 

 

 

 

  
 


